BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG PAT HOC NHA TRANG Poc lap — Tw do — Hanh Phic
Sé: f {;/ MD-DTPH Khénh Hoa, ngdy/p) théng 4zndm 2021
HUONG DAN

TO CHUC DAY HQC VA PANH GIA TRUC TUYEN

Can cu T héng tw s6 12/2016/TT-BGDDT ngay 22/4/2016 cua B trudng Bj Gido duc
va Ddo tao vé viéc ban hanh Quy dinh Ung dung cong nghé théng tin trong qudn Iy, 16 chirc
dao tao qua mang;

Can cu Thong tw 08/2021/TT-BGDDT ngay 18/03/2021 cia Bé trudng Bé Gido duc
va Dao tao vé viéc ban hanh Quy ché dao tao trinh dg dai hoc;

Can cik Théng tw 23/2021/TT-BGDDT ngay 30/8/2021 cua Bé trudng Bé Gido duc va
Dao tgo vé viéc ban hanh QOuy ché ruyén sinh va dao tao trinh dé thac st

Cdn ctk Nghi quyét s6 340/NQ-DHNT ngay 24/3/2021 cia Héi dong trucng vé viéc
ban hanh Quy ché T6 chirc va hoat déng ciia T ruong Dai hoc Nha Trang;

Cén ctr Quyét dinh s6 753/0P-PHNT ngay 13/8/2021 ciia Hiéu trucng Trucng Dai
hoc Nha Trang Vvé viéc ban hanh Quy ché dao tao trinh dj dai hoc cua Truong Dai hoc Nha
Trang,

Xét d& nghi cia Trudong phong Dao tao Dai hoc va Trudng phong Pao tao Sau Pai
hoc, Hiéu trudng ban hanh huéng din td chirc day hoc va dénh gia theo hinh thirc truc tuyén
nhu sau:

I. MUC PICH, YEU CAU VA POI TUQNG AP DUNG

1. Van ban nay huéng din chi tiét viéc tmg dung cong nghé thong tin (CNTT) trong
cong téc day hoc va d4nh gid nhim ning cao nang luc gidng day cta gidng vién (GV); gop
phi‘m da dang hoa hinh thirc day hoc va danh gid; phat trién ndng luc tu hoc, tu nghién ctu,
thic déy phat trién ning luc c4 nhan va dép tmg nhu cdu hoc tap linh hoat, da dang, moi luc,
moi noi cia sinh vién, hoc vién va nghién ciru sinh, sau déy goi chung la ngudi hoc (NH);
thuc déy gido duc mé& va néng cao hiéu qua ctia hoat dong gido duc - dao tao.

2. Viée t6 chirc va trién khai day hoc va dénh gi4 cAn bam sat van ban nay két hop véi
cac quy dinh hién hanh c6 lién quan.

3. Vin ban nay 4p dung dbi véi cac don vi, ¢4 nhén c6 lién quan dén hoat déng dao tao
va nguoi hoc ciia Truong Pai hoc Nha Trang,.
II. NOI DUNG HUONG DAN
2.1. Giai thich tir ngit

1. Ung dung CNTT trong dao tao 1 viée sit dung co s& vat cht, trang thiét bi CNTT

trong hoat dong dao tao, bao gébm: mang internet; hé thdng may tinh va thiét b1 ngoai vi;

phan mém, cong cu hd tro hoat dong day hoc, dénh gia va quéan Iy dao tao; ngudn hoc liéu
dién t1r.




2. Hé théng qudn Iy hoc tdp truc tuyén ciua Truong Pai hoc Nha Trang (NTU E-
learning) 12 hé thong td chirc, quan 1y va hd tro hoc tip, phuc vu cho cong tac giang day va
hoc tap, bao gdm cac thanh phan chinh nhu: cdng dao tao truc tuyén, hé théng quan 1y noi
dung hoc tdp LCMS (Learning Content Management System), hoc liéu dién tu, dién dan
trao déi, hé théng kiém tra va danh gia NH, quan trj hé théng.

3. Céng cu hé tro day hoc true tuyén 14 céc phan mém cho phép tuong tac true tuyén
(Am thanh, hinh anh, tin nhén,...) trong hoat déng day hoc théng qua mang internet véi sé
lwong ngudi tham gia 16m, dap ting quy md 16p hoc. Cac cong cu hd tro cho day hoc truc
tuyén bao gdm Zoom, Google Meet va cic phan mém c6 tinh ning tuong ti.

4. Day hoc truc tuyén (DHTT) 1a viée st dung két hop hé théng NTU E-learning véi
cac cong cu hd trg DHTT dé thuc hién hoat dong day hoc va danh gid hoan toan truc tuyén
(con goi 1a DHTT ddng b9).

5. Day hoc két hop (DHKH) 14 viéc két hop hé théng NTU E-learning v&i phuong
thire day hoc truc tiép trén 16p (con goi 1a DHTT khéng ddng bd).

6. Hoc ligu dién tw 1a tdp hop cac phuong tién, tai liéu dién tr phuc vu day hoc, bao
gbm: gido trinh, tai liéu tham kho, bai tap, bai kiém tra danh gia, ban trinh chiéu, bang dit
liéu, cac tép 4m thanh, hinh anh, video, bai giang dién tr, phdn mém day hoc, thi nghiém ao
va cac hoc liéu dugce sé hoa khac.

2.2. Hwéng din cong tac day hoc truce tuyén
2.2.1. Hinh thire day hoc true tuyén khong déng bo
a) Thoi lwong: Ap dung toan dién (100%) cho chuong trinh dao tao (CTDT).

b) Yéu ciu: Hinh thitc ndy doi héi GV va NH phai c6 kha ning sir dung hé thng
NTU E-learning dé hd tro hiéu qué cho hoat dong day hoc truc tiép trén 16p.

¢) Huéng din thiee hién (hoat dong trén NTU E-learning):

Hoat dong Nhiém vu GV Nhiém vu NH
day hoc ) ’
Trude  gio|- Xay dung P& cuong chi tiét hoc phin|- Truy cdp vao khéa hoc
1€n lop (BCCTHP), trong d6 thé hién 16 céc ndi dung va|trén hé théng NTU E-
hoat ddng trién khai trén hé théng NTU E-|learning;
learning; - Thuc hién céc yéu céu
- Chuén bi hoc liéu dién tir; chuén bj truée khi 1én 16p

- Thiét 1ap céc hoat dbng cia khoéa hoc trén hé|cia GV: doc DCCTHP,
théng NTU E-learning: chii dé, hoc liéu, thong|nghién ciru tai liéu,...
bao, dién dan,...;

- bua DCCTHP va hoc liéu dién tir 1én hé théng
NTU E-learning theo dia chi d4 tao sén cta 16p
hoc.

Trong  gid|- Sur dung hé théng NTU E-learning d& h8 tro|- Lam bai tdp nhanh va
1€n l6p moét s6 hoat dong day hoc true tiép trén 16p nhu|cic yéu cdu khéac cia GV.
video bai giang, bai tdp nhanh,...
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- Lam bai tap, bai kiém
tra;

- DPoc tai li¢u theo yéu
cdu cia GV;

- Tham gia trao dbi, thao
luén trén dién dan;

- Thuc hién cac khao sat.

- Thiét 14p bai tap, bai kiém tra d& NH thyc hién;
- Phan hoi 1o giai, dap 4n va két qua dénh gia vé
bai tép, bai kiém tra;

- Twong tac v6i NH trén dién dan trao ddi, théng
béo;

- Cung cip thém hoc lidu;

- Theo d&i viéc hoc tap va két qua dénh gid NH.

Sau gio 1én
16p

2.2.2. Hinh thirc day hoc truc tuyén dong bd

a) Thoi lwgng:

- O c¢lp @6 chuong trinh, Nha trudong st dung t5i da 30% tdng khdi lugng cia mot
CTDT trinh do dai hoc va sau dai hoc thyc hién bfmg hinh thitc DHTT. Trong trudng hop
thién tai, dich bénh phirc tap va céc truomg hop bit khi khang khac, Nha trudng c6 hudng
dan cu thé riéng;

- O cip d6 hoc phdn, tuy theo trudng hop cu thé ma DHTT c6 thé dugc 4p dung & mirc
thay thé mot ph@in hodc toan b qua trinh day hoc tryc tiép, cu thé nhu sau:

+ GV co hitu dugce st dung hinh thite DHTT véi tdi da 50% sb tiét thuc giang, con lai
1a day hoc truc tiép trén 16p hoac DHKH va duoc thé hién r6 trong DCCTHP;

+ Dbi v6i GV dugc Nha trudng cir di cong tac, hoc tap, bdi dudng ngén han hodc ly do
chinh dang khéc va GV thinh giang, tiy didu kién thuc t& ma c6 thé ap dung ti 18 DHTT nhu
GV co hitu hodc Nha trudng cho phép ti 1¢ cao hon, hodic DHTT 100%.

b) Yéu ciu: Ngoai yéu céu sir dung hé théng NTU E-learning, hinh thtrc nay doi héi
GV va NH phai trang bi va st dung céc cong cu hd trg nhu Google Meet, Zoom hoic cac
cong cu tuong tu dé thuc hién hiéu qua hoat dong DHTT.

¢) Huéng din thie hién:

Hoat dong

day hoc Nhiém vu GV

Nhi¢m vy NH

Trudce gio 1€n
16p

- Thyuc hién cac hoat dong trén NTU E-learning
nhw DHKH, trong d6 PCCTHP thé hién thém
thoi gian va cong cu DHTT;

- Cai dit cong cu hd trg DHTT nhu Google
Meet, Zoom hodc cic cong cu tuong tu.

- Thyc hién céc hoat dong
trtén NTU E-learning nhu
DHKH;
- Cai dit céng cu hd trg
DHTT.

Trong gi¢ 1é€n
16p

- DHTT bing Google Meet, Zoom hoic cic
cong cu tuong tu theo thoi khoa biéu, bat chirc
ndng ghi &m, ghi hinh trong qua trinh day hoc;

- Sir dung hé théng NTU E-learning dé h3 trg
lam bai tdp nhanh, bai kiém tra, ...

- Tham gia 100% sb tiét
DELLET:
- Thyc hién cic yéu cau
khéac cia GV trén NTU E-
learning.

Sau gio lén
16p

- Thue hién cac hoat dong trén NTU E-learning
nhu DHKH;

- Luu trit va dua file video budi hoc 1én NTU
E-learning.

- Thyuc hién céc hoat dong
trén NTU E-learning nhu
DHKH;

- Tham khao video ghi lai
budi hoc néu can.




2.3. Huéng din cong tac danh gia bing hinh thirc trwe tuyén
2.3.1. Panh gia hoc phin

a) Hoat dong danh gia: Thuc hién theo Quy dinh dinh gia HP, bao gdm danh gia qua
trinh, thi gitta ky va thi cudi ky. Trong d6, hoat dong thi gitta ky bat budc déi véi HP c6 khoi
lugng tir 03 TC trd 1én.

b) Céch thire tinh diém d4nh gi: Theo Quy dinh dénh gia HP, trong sb diém danh
gi4 qué trinh, didm thi gitta ky khong nho hon 20% va khong 16n hon trong sb diém thi cudi
ky. Diém dénh gi4 phin DHTT dugc tinh vao diém dénh gid chung ctia HP theo ty 1€ thoi
lwong DHTT trong tdng thoi lwong ctia HP.

¢) Yéu cdu danh gia:

- Yéu céu chung:

+ Péam bao dd gia tri, d0 tin cdy va cong bing;

+ Phu hop dic diém cta HP, s6 luong NH, dap ting chudn déu ra cua HP;

+ D2 thi cAn duge Chia nhiém HP/Trudng bd mén ky duyét, théng qua.

- Yéu cu d6i v6i GV phu trach HP:

+ Théng béo lich thi, hinh thirc thi va hudng din cach thtc thi cho sinh vién trén hé
théng NTU Elearning;

+ Luu lai cdc minh chng cta budi thi nhw: bai thi hodc bai chuin bi, két qua thi, ban
ghi hinh phén thi van dép,...

- Yéu ciu dbi véi NH: cin chudn bi gidy to thily than (c6 anh) khi tham gia thi (thé cin
cudce cong dan, thé inh vién, thé hoc vién,...), trang phuc phdi lich su, chon noi yén tinh dé
dé dam bao qué trinh thi dién ra nghiém tuc.

d) Hinh thirc t§ chirc thi giita ky va cubi ky:

TT Hinh thic thi Mo ta

1 | Vén dép truc tuyén NH s& nhén d tai budi thi, chuén bj va thuc hién vin
dap truc tuyén.

2 |Péanh gia bai chudn bi va
vén dap truc tuyén

2.1 |Céch thirc 1 NH n6p bai tiéu luan, bai tap 16n, d 4n hoc phén trén
hé théng NTU Elearning két hop van dap truc tuyén.
2.2 |Céch thirc 2 NH 1am bai thi viét tr lun md/tric nghiém va vin
dap dé xac thuc bai 1am cta NH (ty 1¢ diém xdc thuc
chiém 50%).
3 |Déanh gi4 bing cac hinh thirc|GV va b mén d& xudt hinh thirc danh gid khac gui
khac phong PBCL&KT dé thdm dinh trwéc khi trién khai.




e) Huéng din td chirc thi giira ky va thi cudi ky:

Hoat dong
danh gia

Nhiém vu GV

Nhiém vu NH

Hinh thirc 1: Vin dap true tuyén

Cong tac chudn
bi trwde budi thi

Chudn bi dé cuong on tap, bo dé thi van
dap, cau hoi tric nghiém; phiéu chim vén
dap, danh sach thi; thong béo lich thi; tao
phong thi va gui link Google Meet cho NH.

Chuén bi gidy to tuy thén,
céc thiét bi hd tro thi (dam
bao c6 camera dé GV quan
sat) va vét dung can thiét.

Té chic vén
dap va dénh gia
két qua

- Vao phong thi, x4c thue NH du thi, phd
bién quy ché thi va huéng din céch thic
thi, giao dé thi;

- Goi NH ftrinh bay nfi dung cu hoi vin
dap, danh gia phan trinh bay cua NH, cho
diém thi (100% sb diém tir phin vén dép);

- Giam sat NH trong qua trinh chuén bi bai
va van dap (yéu cAu NH dit camera gidm
sat qud trinh thi & vi tri ddm bao GV/CBCT
quan sat dugc khung canh xung quanh vi
tri thi va trudc man hinh may tinh).

- Vao phong thi, bt camera,
nhin dé thi, chudn bi noi
dung tra 1o1;

- Tu roi phong thi sau khi da
hoan thanh phin thi vin
dap, x4c nhan ddy d thong
tin va dugc su cho phép cua
GV.

Luu triy

Luu trit két qué thi, tap tin ghi luu qué trinh
van dép.

Hinh thire 2: Danh gi4 bai chuin bi va van dap truc tuyén

Cach thue 1:

Cbéng tac chuén
bi trirde budi thi

Chudn bi phiéu chdm vAn d4p, danh sich
thi; thong bao lich thi; tao phong phong thi
va gui link Google Meet cho NH.

- Chudn bj gidy to tiy than,
cac thiét bi hd trg thi (dam
bao c6 camera d& GV quan
sat) va vét dung can thiét;

- Theo ddi thong tin thi trén
hé théng E-Learning,

T6 chic vén
dép va danh gia
két qua

- Van dap thong qua bai chuén bj trudc cta
NH, danh gia va cho diém thi van dap;
- Giam sat NH trong qué trinh vén dép.

Trinh bay/tra loi/thao luén
véi GV thoéng qua coéng cu
hd trg trong Google Meet,
hodc viét, Vi

Luu trix Luu trit két qua thi, tip tin ghi luu qua trinh
van dap.
Cdch thire 2:

Céng tac chuén
bi trudc budi thi

- Chuin bi dé thi; phiéu chidm vin dap,
danh séch thi; théng béo lich thi; tao phong
phong thi va gt link Google Meet cho NH;
- Tao d@ thi va phat d thi cho NH.

- Chuén bj gidy to tiy thén,
céc thiét bi hd trg thi (dam
bao c6 camera dé GV quan
sat) va vat dung can thiét;

- Ghi thong tin trén gidy thi.

Lam bai va ndp
bai thi, vin dép
xac thuc va
danh gia két qua

- Chon céc bai thi cAn xéc thuc, tién hanh
vén dap va cho diém;

- Gidm sat NH trong qua trinh lam bai va
vén dép.

- Lam bai thi trén gidy;

- Chup anh bai thi va gui
file 4nh bai thi 1én hé thong
NTU E-learning theo huéng
dan va quy dinh ctia GV




Céc truong hop|1. Bai thi khong thyc hién tt quy dinh va da bi nhic nhé trong qué trinh
cin x4c thue  |t0 chire thi;

2. Bai thi khong duoc giam sat day du, chat ché trong khi té chue thi (v
du camera khong hoat dong t6t trong qua trinh td chire thi);

3. Bai thi ciia nh6m/16p c6 phén bd diém bét thuong; bai thi c6 diém thi
cao bat thudng hodc cé su chénh 1énh 16n gitta diém thi va diém danh gia
qua trinh;

4. Phat hién nhitng bét thuong trong bai thi nhu: thiéu trang, thiéu ho tén-
chit ky, chit viét khong khép véi bai thi da c6 trude do, théng tin khéng
khép gifta qué trinh thi va bai thi, c6 nghi ngd cé sao chép, nhitng bai
ndp mudn so véi thoi gian quy dinh, bai thi chup khong rd,...;

5. GV chon ngu nhién t6i thidu 15% s6 bai thi dé xéc thuc (khong co
trwong hop vi pham tr muc 1-4).

Luu triv Luu trit bai thi, két qua thi, tap tin ghi luu
qué trinh vén dap.

Hinh thire 3: Panh gia bing cac hinh thire khic

Hinh thirc danh gia khac phai dam bao mét trong cic diéu kién sau:

- Hinh thirc danh gia phai c6 co ché giam sit NH trong qué trinh tb chirc thi, c6 co ché x4c
thuc két qua thi hodc van dap;

- Hinh thirc dénh gid d& dugc t6 chirc trong nhiéu ky va da dugc ching minh tinh gid tri,
d6 tin cdy va cong bing trong ca trudng hgp khong cAn gidm sat NH trong qua trinh 1am
bai thi;

- Hinh thtre danh gi4 dd duge GV/B6 mon chuén bi chi tiét, cu thé c4c diéu kién nhim dam
bdo ddnh gid dung néng lyc cia NH, dam bao sy dn dinh trong cac 1an d4nh gia, su cbng
bang gitta cac NH va phal két hop van dap xac thuc;

- Péi voi dang d& thi tric nghiém, yéu cdu bd @& thi diy du, dam bao bao phl ndi dung
chudn du ra. D& thi dugc thiét ké da dang hinh thirc hoi dé dam bao NH khéng thé sao
|chép trong moi tinh huéng; ¢6 co ché xé4c thuc khi _can

Huéng dan chi tiét thi true tuyén theo hinh thire 1 va 2 duge trinh bay & Phu lue kém
theo.

2.3.2. Panh gia t6t nghiép trinh d6 dai hoc

a) Yéu cau:

- Bam bao tinh trung thuc, cong bang va khach quan;

- Dién bién cac bubi danh gid dd 4n/khéa luan/chuyén dé tét nghiép (DA/KL/CDTN)
phai duge ghi video va luu trit day du;

- Céc tai lieu duge luu trit theo quy dinh tai Quyét dinh sé 506/QD-DHNT ngay
16/5/2019 cta Hiéu trudng Trudng DH Nha Trang vé viéc ban hanh Huéng dén thuc hién
cong tac tot nghiép trinh do dai hoc hé chinh quy (sau day goi chung la QD506);

- File ghi video phin cong bd két qua danh gia va doc bién ban hop Hoi ddng danh gia
DA/KL/CDTN (sau ddy goi chung 1a H6i dong), xdc nhén cta sinh vién phai dugc téch ra
va luu trit riéng.

b) Céch tinh diém danh gia: Trong s6 diém d4nh gid PA/KL/CDTN bang hinh thirc
truc tuyén duoc tinh nhu hinh thirc true tiép.



¢) Cach thire np PA/KL/CDTN:
Khoa/Vién hodc Hoi ddng quyét dinh cho sinh vién nop DPA/KL/CDTN t6t nghiép
theo mot trong cac cach thuc sau:

- Sinh vién nép DA/KL/CDTN (file PDF) v cac dit lidu cén thiét (file PDF, Excel,...)
qua email theo huéng din cia Khoa/Vién;

- Sinh vién nép PA/KL/CDTN (file PDF) va céc dit lidu cn thiét (file PDF, Excel,...)
theo huéng din ctia Khoa/vién trén hé théng NTU E-learning.

V6i mdi hinh thic ndp, Khoa/Vién c6 hudng dan cu thé vé dit liéu ndp, cach dit tén
file, dia chi (Email, E-learning),...

d) Quy trinh t6 chirc danh gia:

- Pdi véi CDTN: Sau khi nhan béo cdo, Hoi dong trién khai cong tic chim CDTN
theo QD506. Truong hop Hoi dong tb chirc van dap CDTN theo hinh thic truc tuyén thi
thuc hién nhu sau:

+ Thu ky Hoi dong hodc Can by chdm CDTN thong bao thoi gian van dap va giri
duong link (#rén Google Meet) cho sinh vién;

+ Thanh vién Hoi dong vin dap sinh vién thong qua CDTN, bat ché do ghi video trong
sudt qué trinh vén déap va cong bé didm;

+ Panh gia, cho diém phan van dép va cong bo di€ém cho tirng sinh vién;

+ Két thuc dot vAn déap, Thu ky Héi ddng hodc Can bo chdm CDTN tdng hop file ghi
video cing véi cac tai liéu khac theo QD506 va ndp cho Khoa/Vién quén ly.

- D3i véi db dn, khda ludn tot nghiép: Sau khi nhin bao cdo, Hoi ddng trién khai cong
tac chim phan bién theo QD506. Thu ky Hoi ddng téng hop két qua chdm phan bién va
thong bao dén cac sinh vién di/khong du didu kién d4nh gia va thong tin vé budi dénh gi.
Quy trinh t& chirc budi danh gia DA/KL nhu sau:

+ Thu ky Hoi dong chuén bi dudong link (trén Google Meet), chia sé dudng link cho
cac thanh vién Hoi déng va sinh vién;

+ Thanh vién Hoi ddng c6 miit tai phong hop truée thoi diém bit dau dénh gia ciia moi
budi khoang 15 phit d& chudn bi tivi, két nbi mang va mé sin phdn mém Gng dung béo vé
true tuyén. Trudng hop Hoi ddng khong thé tép trung tai phong hop, cic thanh vién Hoi
ddng hop online trude thoi didm bat ddu budi ddnh gid khodng 20 phut dé thuc hién céc
cdng tac chudn bi va phan cong cdng viée clia cac thanh vién;

+ Trién khai dénh gié truc tuyén theo trinh tu quy dinh trong QP506, bt ché d6 ghi
video trong sudt qué trinh danh gid cua timg sinh vién (khong bao gdm phan hop kin ctia
Hoi déng);

+ Trude khi két thac mbi budi danh gid DPA/KL, Hoi ddng cong bd két qua danh gia va
doc bién ban hop Hoi ddng (bat ché do ghi video), yéu cau timg sinh vién x4c nhin bang
giong néi (ddng y/khong ddng y véi két qua danh gia va ndi dung bién ban);



+ K&t thic dot danh gia, Thu ky Hoi ddng tdng hop file ghi video cling véi céc tai liéu
khéc theo QD506 va ndp cho Khoa/Vién quan ly.
2.3.3. Panh gia tot nghiép trinh d6 sau dai hoc

Thuc hién theo Quyét dinh sé 1055/QD-DHNT ngay 11/10/2021 cta Hiéu trudng
Trudong DH Nha Trang vé viéc ban hanh Quy dinh t& chirc ddnh gid hoc phén t&t nghiép,
ludn vin thac sT; dé cuong nghién ctru, tiéu ludn téng quan, chuyén dé, luan 4n tién si béng
hinh thie truc tuyén.

1. TO CHUC THUC HIEN

1. Pon vi quén Iy dao tao phdi hop véi cdc Khoa/Vién, Trung tim PVTH va T
CNTT xay dung ké hoach, dam bao co s& vét chat va hd tro k¥ thuat cho GV va NH trién
khai hiéu qua cdng tac dao tao theo hinh thirc truc tuyén.

2. Cac Khoa/Vién tao didu kién va hd trg GV trong don vi trién khai cong tac dio tao
theo hinh thirc true tuyén; phdi hop véi cac bén lién quan trong qué trinh trién khai thuc
hién.

3. Giang vién chu dong xay dung ké hoach/kich ban day hoc, lién hé va hd trg NH
trong qua trinh day hoc va danh gia.

4. Ngwoi hoc chu dong trang bi laptop, dién thoai thong minh,... dé phuc vu hoc tap
va dénh gid true tuyén; thuong xuyén theo dsi thong tin tir Nha truomg va GV lién quan dén
cOng tac dao tao truc tuyén trén website, NTU E-learning, fanpage, ...

Trong qua trinh trién khai, c6 vin dé phat sinh hoic can hudng din va hd trg, khoa/vién,
GV va NH lién h¢é Phong Pao tao Dai hoc dé dugc kip thoi xu ly./ > e

Noi nhin:

- Céac don vi;
-GV, NH; .
-Luw: VT, PTPH.




PHU LUC
HU()NG DAN Té CHL’rc THI GIUA KY VA CUC)I KY

chuén bi bai

- Truée khi van ddp, GV yéu cau NH chia sé bai
chuén bi cho GV xem (néu can);

- Ghi ho tén, MSSV va ky tén trén bai chuén bi
(méu GV c6 yéu cu);

HINH THUC 1 - VAN PAP TRUC TUYEN
TT| Hoatdéng | >~ = DbiveiGV DPéiveiNH Ghi chi
(1 |Trwée bubithi et it . |
Chuén bi truéc| - Thiét bi két ndi internet c6 camera; - Thudng xuyén theo doi lich thi, cach thic thi|- D& cuong 6n tapfbo & thi van
buoi thi - Théng béo lich thi, huéng dan thi, link Google | va link Google Meet trén hé thong E- Learning, dap (néu cd) cén g trude cho
Meet; - Gidy lam bai thi: Gidy v& hoc sinh hodc gidy |NH; .
- Be cuong on tap/bo d‘e thi Van dap, ph]_eu cham A4 chuan bl thé SV/thé hOC V1cn/g1ay tor tlly - Cac dé thi dam bao nhém NH
van dép; thén (cé anh); trong cung thoi gian lam bai thi
- Tao thu muc ndp bai thi trén hé théng NTU E- |- Thiét bi két néi internet c6 camera; khéng trung nhau;
learning; - Chuén bj truéc vé ndi dung theo d& cuong on |- D& thi phai duge Truéng Bo
- Du kién phén lubng NH vao phong cho; tap (néu co). mén thong qua.
- Danh sach NH du thi va ghi chu lai c4c trudong
hop bét thuong trong qua trmh th1
20 'Trongllﬁiu’"ii":thl_‘_ . ‘ ; _ ! : e : i _
- Bﬁt camera luu qué trinh té chirc thi van d4p; |- Ping nhép vao Google Meet; GV chu dong phéan ludng dé duy
- Goi NH vao phong thi (yéu cau NH g1cr the |- Kiélp tra camera: dit camera & vi tri ma GV tri trong phong ﬂ}i luén co
Thao téc trude | SV/the hoc vidn/gidy to tiy than (c6 anh) dé GV cd thé quan sat duge NH va bai chuin bi (néu |khoang 1-5 NH nhdm cho NH
2.1 |khi lam bai ghi hinh lai); céan); CF') thém théi gian lam bai chuin
chuan bj - Yéu chu NH b4t camera; - Xuét trinh thé SV/thé hoc vién/gidy to tiy |0l V& linh dong trong trudng
- Phd bién quy dinh thi (thi gian lam bai, thi| than (co 4nh) khi GV yéu cu. M IRRLIT 94T o) TG,
gian ndp bai,...).
R ki e - Giao d& cho timg NH qua Google Meet; - Nhan @@ thi va lam bai chudn bj (viét ra gidy) Trong qué trinh NH lam bai
- g t(}:]i Lic; giao - Quzn st NH trong qué trinh lz‘un bai chuén bi; |theo thoi gian GV quy dinh; chuén bi, GV c¢6 thé nhic NH cé

nhu ciu vin dip truéc hay
khéng.

1
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- Chup 4nh bai chuén bi va ndp lén hé thong
NTU E-learning (néu cén).

- Chup hinh bai chuin bi va nép 1én hé thong
NTU E-learning (néu GV ¢é yéu cau).

2

T4 chic van
déap, danh gia
va cho diém
thi

- Goi NH trinh bay ndi dung cu hdi van dap;

- Pénh gi4 phan trinh bay, trd 101 vin dép cta
NH, cho diém thi (100% s0 diém tu phén véan
dap);

- Yéu ciu NH tu rdi phong thi.

-Vn dap theo yéu cu cua GV;
- Tu roi phong thi sau khi hoan thanh thi vin
dap.

3 |Luu trit: GV Iuu trix két qua thi, file ghi luu qua trinh vén dap.
HINH THUC 2 - CACH THUC 1 DANH GIA BAI CHUAN BI KET HO'P VAN DAP
TT | Hoatdoéng | Dm v6i GV D01 voiNH - ; Ghi chi
AL Traecbubithibl el 0 0 B S ey |
Nhu Hinh thirc 1 (khéng bao gdm Dé cuong én |- Nhu Hinh thic 1 (khéng bao gdm P& cuong |GV cin quy dinh va théng béo
Ch}lén bi trude | tdp/bd dé thi van dap). On tép/bd deé thi van dap); thoi gian chuan bi bai va ndp
bubi thi - Chuén bj bai duoc giao va ndp trén E-|baicho NH.
Learning theo thoi gian GV quy dinh.
2 |Trongbudithi e S e | e
- B4t camera luu qua trinh t6 chirc thi vin ddp; |Nhu Hinh thirc 1. - Nhur Hinh thie 1;
Thao tic tnzde|” Goi NH/nhém NH vao phong thi (yéu ciu NH - GV xem qua va chf‘im trudce
2.1 Khi vn d4 gio thé SV/thé hoc vién/gidy to tuy than (c6 anh) ndi dung cua bai chuan bi trén
P |@é GV ghi hinh lai); NTU E-Leaming trude dé
- Yéu ciu NH bét camera. thudn tién trong viéc van dap.
- Vén dap c4 nhan hodc nhém; - Trinh bay bai ch\uﬁn bi trude hodc tra 101 cac |- GV (;a‘"m xdy dung tiéu chi danh
T8 chac vén|- Dénh gia va cho dién} véq dap (trong sb cua céu hoi ‘Eheo yéuqcéu cua GV; gia van dép rd rang va dugc
5o |ddp, dénh gid|bai chuan bi trude va diem van dap do GV quyét|- C6 thé trao dbi thao ludn truc tiép véi GV|Trudng BM phé duyét;
“|va cho diém|dinh); nhiing vén dé lién quan dén bai thi. - NH c6 thé trinh chiéu bai
thi - Yéu ciu NH tu r&i phong thi. - T r&i phong thi sau khi hoan thanh thi vin|chuan bi théng qua chiic ning
dap. trinh bay trong Google Meet.
3 |Luu trit: GV luu trit bai chuén bi, két qua thi, file ghi luu qud trinh vAn ddp. |




HINH THUC 2 -

CACH THUC 2 THI TU LUAN MO VA VAN PAP XAC THUC TRUC TUYEN

--.TT' ‘

dé thi

+ Chon dinh dang file bai lam ctia NH (c6 thé
khoéng can thlet lap dinh dang nay);

+ Yéu cdu sb luong file tbi da SV ndp.

: Hoat dong ‘ : ‘:; D61 (i} GV Dm voi NH Ghl chu _
1 |Truée bu01th1 i i
- Thiét bi két ndi internet ¢6 camera; Nhur Hinh thire 1. - Qé cuong on tdp/bd dé thi vin dép
- Chuén bj d& thi tur ludn (dang m&); (néu cd) can giri trude cho NH;
- Tao c4c nhém thi trén hé théng NTU E- - Céc de thi khong dugc tring nhau
learning. GV quy dinh s6 lugng thi sinh trong trong cac ca thi (c6 thé la dang
mdi nhém (t61 da 50 NH/nhém cho mét dia chi Assignment hodc Essay);
Chuén bj trrde Google Meet)- . o - ?é thi p.héi dugce Truémg BM duyét
budi thi - Théng bao lich thi, huéng dan thi, link Google théng qua; : .
Meet; - GV thdng béo dén NH dang dé t}ni:
- Tao thu muc ndp bai thi trén hé théng NTU E- do6i voi cac dé thi co ndi dunU ngan:
learning; NH chép @& vao trong gidy thi; dbi
- Danh sach NH du thi va ghi cht lai cac trudong v6i dé thi c6 ndi dung dai: NH chuén
hop bt thudmg trong qué trinh thi. b1 2 thiét bi mdy tinh va smartphone
dé xem va lam bai.
12 Trbng3 budi thi ‘ 5 - ‘ : i
- B4t camera luu qué trinh t8 chirc thi vAn ddp; |- Ping nhip vao hé théng NTU-
- Yéu ciu NH b4t camera, chinh camera & vi trf Elearning va Google Meet;
GV c6 thé quan sat duge NH va bai thi; - Kiém tra camera: d4t camera dung vi tri
5 1 | Thao téc truéc|- Diém danh va kiém tra thé SV/thé hoc|theo yéu cau cia GV;
" |khi lam bai vién/gidy to tuy thdn (cé anh) d& GV ghi hinh |- Dién day du thong tin 1én gidy lam bai
lai; theo yéu cau cua GV;
- Pho bién quy dinh thi (thdi gian 1am bai/ndp|- Xuét trinh thé SV/thé hoc vién/gidy t&
bai, dat tén file, dinh dang kiéu file ndp). tiy than (c6 anh) khi GV yéu cau.
- Chon nhém thi, sau d6 thiét 14p cdc théng sé |Nhan d2 thi trén NTU E-learning. - Thoi gian thiét 1ap trong hé thdng =
ciia dé thi: Thoi gian lam bai + thdi gian ndp bai;
55 |Tao dé va phat |+ Thoi gian thiét 14p trong hé théng; - Néu d& thi 13 Assignment thi dung

lugng file tai lén tdi da 1a 20MB, néu
dé thi 1a Essay thi dung Iugng file t6i
da la 50MB.

"5
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. DPbiveiGV

.~ DoiveiNH

nop:

L

~ Ghichi

- Quan sat NH Jam bai qua hé théng camera, ghi
chu lai cac trudmg hop bat thudmg (néu co);

- Lam bai thi trén gidy ¢ dwoc chuén bi
trudec;

Thoéng tin ghi 1én géc trén bén phii
cia moi trang bai lam:

khi vén dap

- Bat camera luu qué trinh t6 chitc thi van dép;
- Mdi lan luot ting NH vao phong Google Meet,
kiém tra théng tin ctia NH.

- 15 pht trude khi hét git lam bai, GV nhic NH |- Kiém tra, ky tén, ghi ddy du cc thong|- Chit ky, ho v tén NH;
ki@m tra lai bai lam, %m day du céc thong tin 1én |tin ¢4 nhén trén moi trang bai; - MSSV, tén 16p/nhém HP;
2.3 |Lam baithi  |&idy thi theo hudéng dan trude do. - Ghi sb thir tu trang bai lam/tdng sb|- Tén HP thi;
trilng trén 'tfmggtrar‘lg ba1 lam & goéc trén|_ The gian thi, ngay thi;
ben phéi clia gidy lam bai. - Ghi 56 trang bai 1am (vi dw: &6i voi
bai lam cé 3 trang, trang 1 sé& ghi 1/3,
trang 2 ghi 2/3, trang 3 ghi 3/3).
- Yéu cau NH chup anh bai lam va dua 1én hé|- St dung mdy nh hogic smartphone dé|- GV cin tinh todn thoi gian ndp bai
thong NTU E-learning; chup hinh bai thi; thi phu hop (t61 da 15 phut);
- Theo d5i s6 lugng bai thi trén hé théng NTU |- Gui file bai lam trén hé théng NTU E- |- SV chon mét trong hai cach gui file
E-learning; learning; bai lam 1én hé thong NTU E-learning:
- Yéu chu NH gio bai thi truéc camera (méu|- SV tu luu bai lam ban gidy ctia minh ¢é|+ Céch 1: Lin luot gii cac file anh
2.4 |Nop bai thi cén). E}V doi Chlé‘ill sau nay trong truong hop thfao thir tu dnh chup cta céc trang bai
anh chup khéng 16. thi;
+ Céch 2: Ghép céc file thanh mét file
duy nhat: nén tat ca céc file thanh médt
file ¢6 dinh dang MSSV.rar, hoic
ghép céc file anh vao trong mét file cd
dinh dang MSSV.pdf.
3 [Vénidapxacithwe!lET o i | | Ll i
- Xéc dinh nhimg truémg hop cén phai vin dép |- Pang nhéap vao Google Meet; C6 thé sir dung nhém Zalo 16p hodc
xéac thuc sau khi danh gid bai lam cta NH; - B4t camera; gui email cho NH dé théng béo thai
31 |Thao the truse el o éh:hnfé Eﬁtht;m thoi gian, tién|- Xust trinh thé SV/thé hoc vien/gidy to|gian va dia diém vén dép.

tly than (c6 anh) khi GV yéu cu.

il —
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. Ghi chii

32

Vén dap, danh
gia va cho
diém phéin xac
thuc

- Van dap dua tren bai thi ctia NH

- Cho diém (t 1& diém xéc thuc chiém 50%);

- Yéu cau NH tir r&i phong thi.

- Van dap theo yéu ciu clia GV

- Tu r&i1 phong thi sau khi hoan thanh thi
vén dép.

Lunu trit: GV lwu trix bai thi, két qua thi, file ghi luu qué trinh vén dép
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